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- JEWEL in your life —_ 





The new SURE Rr Nylin typewriter ribbon 


It’s new—not aiilans not silk, but a marvelous neu’ 
synthetic material that is better than either! 


~~ You'll agree that this sparkling new Sure-Rite Ny/in ribbon 
is truly a jewel, when you examine these exquisite features: 


As advertised 1. A ribbon which will last longer than nylon or silk. It will stay 
in COLLIERS inked longer, produce copies just the way you want them. 


2. Clearer, brighter impressions. 
3. Unconditionally guaranteed. 


Your boss will say you're a jewel too, when he sees the finer, 

cleaner typing you can produce with the new QReS1ON 24 
. . . . . + - 

Sure-Rite Ny/in! Write for further information. y\ 





AMERICAN STENCIL MFG. CO. > 


%, ) 
2714 Walnut St., Denver 5, Colo., Phone AComa 2714 “ry 1s ecO™ 





“In the Midwest, See Your Local Panama-Beaver Man—Always a Live Wire” 








COVER STORY 


To those secretaries who are employed 
in the advertising or publishing field 
and its companion industries go honor 
this month. Their’s is a fascinating field 
where deadlines, details, and accuracy 
count heavily. Spot decisions must be 
made without hesitation and seldom can 
they say, ‘Let it go till tomorrow.” 
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W hat to Study? 





eeretary 


These 417 employed secretaries said they would benefit 
most from further study in the following: 


IR piisiniitisisheinsericeth 1 
Minute and Report 
Sn Seen 
Interpretation of 
Reports 
Investments 
Advertising and 
Sales Promotion 
Labor Laws 
Labor Relations 


Business English! 

Business Law .......:.cc:00« 

Accounting 

Public Relations? ........... 

Business 

Administration? .. 

Public Speaking 

Economics 

Shorthand .... ome 

Office Procedures ............. 

Psychology... 8 Statistics 

Parliamentary Procedure 5 Simple Engineering 

Filing ie ; Technical Writing 

Typing NE, eis cscs csccrortecnseunss 1 

Insurance Mathematics 

i IRC R Ee Speedo-Scope 

Vocabulary ... Saree Mimeograph 

Medical Shorthand Dictaphone 

Medical Law .. Business Manners 

Medical Insurance ........... 

‘Business English includes—Letter Writing, Letter Com- 
position, Grammar, Spelling and Punctuation. 

“Public Relations include—Personnel, Personality, Office 
Relationships 

’Business Administration includes—Office Management 

*Taxes include—Corporation, Federal, Tax Reporting 


BIBLIOGRAPHY 


The following bibliography may be of some help as you 
look for remedial materials for vocabulary building, punc- 
tuation, capitalization, and grammar: 

1. Ruth E. Gavin and E. Lillian Hutchinson. Reference 
Manual for Stenograhers and Typists. New York: The 
Gregg Publishing Company, 1951. 

. Hobson, W. Braint. Stenographers’ Transcription Ref- 
erence. New York: The Gregg Publishing Company, 
1937. 

. Summey, George, Jr. American Punctuation. New 
York: The Ronald Press Company, 1949. 


. A Manual of Style. Chicago: The University of Chi- 
cago Press, 1942. 

. Brittain, Robert. Punctuation. New York: Barnes & 
Noble, Inc., 1951. 

. Style Manual. Washington: United States Govern- 
ment Printing Office, 1949. 

. Gilmartin, John G. Building Your Vocabulary. New 
York: Prentice-Hall, Inc., 1949. 

. Morris, Rena. Secretary's Guide. New York: McGraw 
Hill Book Company, Inc., 1947. 

. Gilmartin, John G. Géilmartin’s Word Study. New 
York: Prentice-Hall, Inc., 1948. 

. Young, I. H. The Words We Use. Boston: D. C. 
Heath and Company, 1947. 

. Monro, Kate M. A Workbook Course in Business 
English. New York: McGraw Hill Book Company, 
Inc., 1947. 

. Reigner, Charles G. College Business English. Chi- 
cago: The H. M. Rowe Company, 1950. 


CPS PUBLICITY REPORT 


Barbara Pradal Price, publicity agent for the CPS Pro- 
gram, reports that publicity releases appeared in the follow- 
ing publications from January through April: 


Office Management and 
Equipment 

Women’s National News 
Service (Syndicate ) 

Betty Wallis, Free Lance 
Feature Writer for 1600 
newspapers 

New York Herald Tribune 
Financial Section 

Rem Rand News 

Systems 

Charm 

Today’s Secretary 

The Secretary 


Long Island Press 
Glamour Magazine 
Christian Science Monitor 
Madamoiselle 
King Features Syndicate 
United Press (Syndicate) 
Business Week 
Coffee and Tea Industries 
(National Magazine) 
WABD-TV Network Pro- 
gram “Women’s Club” 
starring Julann Caffrey 
The Office 


(continued on page six) 








2 ssPsP i204 





Ph ale Mmnlalolptst-welelcim bt -<- MN el-¥ 


prefer the Remington 


Lteeli-Cononiy 


Today, American Industry realizes that it 
takes peak output in the office to achieve 
peak production in the plant. That's why 

top secretaries like Canada Dry's Miss 

Ludwig go for the speed and effortless typing 
of the Electri-conomy -- those 15 clear 
carbons at a single typing -- this handsome 
"Executype" for letters of true distinction 
that will be signed with pride -- and that 
glorious “alive-at~five" feeling because 


electricity does the work: 


Top Secretary FLORENCE F. LUDWIG 
Secretary to R. W. Moore, President, Canada 
Dry Inc., and an active member of the National 
Secretaries Association, says: “I am really 
ree thrilled by the performance of my new Electri- 
conomy ... letters and reports are turned out 
, \ cs ever so much faster and they’re so clear—so 
meee distinctive.” 


THE FIRST NAME IN TYPEWRITERS 


Latest in series featuring Top Secretaries in American business... including Westinghouse Electric Corp., Thomas J. Lipton Inc. 
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AREAS COVERED BY CPS EXAMINATION 





AREA 


KNOWLEDGES 


APPLICATION TO 





Secretarial and Office Practices 


Handling mail 

Dictation, Transcription and Typing 

Records Management 

Communications Media 

Selection and Procurement of Materi- 
al and Equipment 

Duplicating Processes 





Secretarial Accounting 


Principles of Accounting 
Financial Statements 


Taking and _ transcribing letters, 
memos and speeches 

Typing copy from various sources for 
all and sundry purposes 

Grammar and composition 





Employers Personal Record Keeping 
Payroll and Petty Cash 





Business Law 





Business Organization and Adminis- 
tration 





Economics 





Personal Adjustment and Human Re- 
lations 





Contracts and Bailments 
Law of Agency and Law of Sales 
Insurance and Real Property 


Letters and legal documents with 
which the secretary is concerned 





Types of Ownership 
Staffing and Financing a Business 
Management Controls 


Techniques of supervision and man- 
agement 

Preparation and utilization of means 
of communication within and out- 
side a business organization 





Fundamental Concepts 

Prices, Taxes and Labor 

Social responsibilities of business 
Government of business 


The business world of which the 
secretary is part 





Fundamentals of mental, emotional, 
social and physical adjustment 





The secretary's dealings with superi- 
ors, colleagues, subordinates. 




















JUNE, 1952 


THE HARE SYSTEM OF VOTING 


When the 1951 convention rules were accepted, the 
delegates at Houston agreed to select the next convention 
site by a majority vote, using the Hare System as a basis of 
elimination. Since that time there have been many discus- 
sions of the Hare System. 

We are approaching another convention and once again 
the Hare System is subject to discussion. Why do we have 
a Hare System? The national by-laws provide that the 
national convention site shall be selected by majority vote. 
Majority vote means that one more vote than half of the 
total votes must be cast for the city before it is selected. 
Let us assume that in last year’s selection of convention 
cities, the first-ballot results appeared as follows: 


Seattle .......... recente go escheat 98 
Mipasnematon, Th. lo ssi 74 
OF) |) len Soca 64 

Cn Ceo 236 


On a plurality vote, Seattle would have been selected be- 
cause it had the most number of votes. However, 119 
ballots (one more than half) must be cast for Seattle before 
it could become the convention city. 

In order to avoid balloting over and over for an indefi- 
nite number of times, the Hare System provides a means of 
speeding up the voting. Some systems of elimination pro- 
vide that a second ballot be taken on the top two cities 
only, but under the Hare System the second choice of those 
delegates voting for the city which had the least number 
of votes in the first (Columbus) are added to the count. 


by MARGARET HESEMAN 
La Ramee Chapter 


Thus the second vote may appear as follows: 


ee TN 116 
Washington, D. Co... ecco L20 
Total Votes o......ccccsssccsccssss 236 


Because the majority of persons who chose Columbus, 
Ohio, for their first choice then chose Washington, D. C., 
as the second choice of convention cities, Washington, D. 
C., received the additional number of votes required for 
a majority vote. 

This explains why Seattle, though first choice by plural- 
ity vote, was not selected as the 1952 convention site. The 
1951 convention rules provided that “On each ballot slip 
shall be designated the order of choices of cities submitting 
bids and in the counting of said ballots, if no one city has 
a majority vote, all ballots as indicated as first choice of 
the city receiving the lowest number of votes shall be re- 
counted according to their second choice. This method of 
counting the ballots shall proceed until one city receives 
a majority vote.” 

The 1952 proposed changes for national by-laws include 
a resolution that the convention city be selected by plural- 
ity vote (the system of voting used for all other matters). 
This would mean a much simpler system of voting and 
counting the ballots. Delegates should come to convention 
with a full understanding of the difference between major- 
ity and plurality voting, and the functioning of the Hare 
System in the majority type of voting so that intelligent 
votes can be cast. 


IT’S FUN TO EAT IN WASHINGTON 


How is your appetite? What are your food preferences? 
Favorite dishes? You will have no trouble locating them 
when you come to the Convention in Washington, and just 
to prove it we'll let you in on some of our pet eating places 
in the Nation's Capital. 

If you are the “stay at home” type, you won't even have 
to leave the Shoreham Hotel; their cuisine is mouth-water- 
ing. Within a block or so of the Shoreham, however, is 
Napoleon's, specializing in food with a French flair; the 
famous Ted Lewis's for “Just Wonderful” food— and they 
mean it; El Mexico for tortillas, enchaladas and other zippy 
favorites from south of the border; Chin’s for the oriental 
touch, and Arbaugh’s where the barbecued spareribs are 
a specialty. 

Ten minutes from the Shoreham, on downtown Connect- 
icut Avenue, you will find Pierre’s and the LaSalle DuBois 
with their French sophistication; Harvey’s, world-famous 
restaurant where the elite of Washington meet to taste of 
the smoked shrimp and to settle the world’s problems; the 
Old New Orleans and its charming southern atmosphere, 
and the new Flame Restaurant which features international 
dishes, plus Fan & Bill's which is famous for its hickory 
plank steaks. 


by MARGARETTE BIBB 
National Convention Chairman 


Close by is the New Athens and its traditional Near 
Eastern food, and a lovely Scholl’s cafeteria if you wish to 
stretch your budget. Parchey’s, which features “Steaks 
Steaks Steaks” in all their forms, is not far away, and Gusti’s 
“doorway to little Italy” is just around the corner. 

In the center of the downtown shopping district is 
Olmstead’s, another meeting place of Washington bigwigs; 
the Neptune Room where there is always music, a tremen- 
dous menu from which to make your selections, and low 
prices; and Ruby Foo’s for any Chinese dish you ever 
wanted to try. 

For seafood, no place can compete with Hogate’s down 
on the wharves, but the Occidental on Pennsylvania Ave- 
nue rates high with connoisseurs. Delicious steaks are to 
be had at Hammel’s on downtown 10th Street, or at Can- 
non’s Steak House in the heart of the market district. You 
can't go wrong in deciding to have dinner at any one of 
the large hotels, but if you are downtown we would 
recommend the elegance of the Carlton. 

Hungry yet? We are—so we won't mention any of the 
hundreds of other fine restaurants in Washington but will 
let you find out for yourself when we see you in July. 
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ATTORNEY GENERAL 
William £ Powers 


Rhode Island Attorney General Lauds Secretary — N.S.A.’s Olive Higgins 


The last time he ran for office William E. Powers was 
re-elected Attorney General of Rhode Island by the largest 
majority any candidate for office has ever received. He is 
rated as one of the most able attorney generals the state 
has ever had. His major achievement during his two and 
a half years in office has been in clearing Rhode Island's 
Criminal Court calendar. When he took over there was a 
backlog of appeals and cases awaiting trial, some thirty 
years old. He not only cleared these but in addition threw 
out nearly a thousand other cases that were old and 
couldn’t be tried. 

As the result of an accident in 1927, Attorney General 
Powers became totally blind. In 1928 he enrolled at Perk- 
ins Institute to study law. In June 1932 he was graduated 
from Perkins with no mark lower than B. and was accepted 
at the Boston University Law School. In September of the 
same year he married Esther Johnson, a school teacher from 
West Brookfield, Massachusetts. During his three years in 
law school his wife read more than 3,000 law cases to him. 
In June 1935 he was graduated from law school with 
second highest marks in his class of 110. His real interest, 
however, was in politics. In the fall of 1936 he decided to 
try for the Democratic nomination for representative to 
the General Assembly, the state legislative body. He lost 
by 37 votes. As a consolation, the party made him probate 
judge for the district. Two years later he won the nomina- 
tion and election. 

His power of concentration and his memory paid off 
from the beginning. He entered the legislature believing 
that all members must be acquainted with the parliament- 
ary rules. He therefore memorized them, later discovering 
he knew them better than most of his colleagues. After 
having a bill read to him once, spending a few minutes 


(continued on page sixteen) 
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Attorney General of Rhode 
Island for something over 
three years, it was during my 
private practice that I deter- 
mined to obtain the services 
of Olive Higgins as my secre- 
tary if ever the opportunity 
arose. 

In any profession a confi- 
dential secretary is indispens- 
able and in November of 
1949 I was fortunate enough 
to induce her to accept that 
position. Exceptionally skilled 
in typing and shorthand, and essential as these may be, they 
are minor in the contribution which she makes to my work. 
Appointments that I make, anniversaries I should remem- 
ber and promises to be kept have become her responsibil- 
ities, a fact which has inured to my advantage. Charged 
with civil and criminal jurisdiction, my appointments are 
numerous and people I must see are many. In my absence 
she is required to use her judgment in making appoint- 
ments and I have never known her to make a mistake in 
that particular or any other. 

My position is politically top drawer and yet on the field 
level I think she is more familiar with names and persons 
than I. Say so and I'll deny it, but I do make mistakes and 
there is always the confidential secretary to whom you can 
admit them and be told that you didn’t. 

Olive reads the mail, takes dictation, transcribes the 
same, makes and reminds me of appointments in and out 
of the office, answers the phone, acts as my personal book- 
keeper, does my shopping, listens to my complaints, accepts 
responsibility for my forgetfulness and in her spare time 
sees that I tend to business. She’s important. 


OLIVE HIGGINS 



























This quick-change artist 


turns secretaries 





into executives 








Yesterday you were a secretary. Today you're 
an executive assistant. That’s what happens 
when Gray AUDOGRAPH goes to work for your 
organization. Now your employer soundwrites 
at his convenience — and you transcribe at 
yours. This means you have more time . . . time 
to become more important...time to prove 
your worth! 

With AupocrapnH’s exclusive features you 
glide through transcription. There’s the elec- 
tromatic index that flashes red and green warn- 
ings of approaching corrections and ends of 
messages. Pinpoint backspacing control per- 
mits you to hear again one word, whole sen- 
tences — or any point on the record with the 
flick of a dial. And there’s finger-tip control of 
volume, tone and speed. Mussed hair is a thing 
of the past, thanks to one featherweight ear- 
piece that fits comfortably and neatly. 

To get full information on how AuDOGRAPH 
can benefit your career, mail the coupon today. 





In honor of you— 


National Secretaries Week: June 1-7 


Features make it finest 
The Gray Manufacturing Company, 
Hartford 1, Connecticut 
Send me Booklet AC-6 
“Manpower — starts with YOU!” 


AUDOGRAPH sales and service in 180 U.S. cities. See your wae 
Classified Telephone Directory under “Dictating Machines.” 














Canada: Northern Electric Co., Ltd. Abroad: Westrex Corp. ees FIRM 
(Western Electric Co. export affiliate) in 35 countries. 

Audograph is made by The Gray Manufacturing Company 
—established 1891—originators of the Telephone Pay Station. STREET city 





TRADE MARK “‘AUDOGRAPH™ REG. U, S. PAT. OFF. 4 





(NCE A DANCE WSTRUCTOR 














I saw Kelley on the street the other day. He's a gentle 
soul, even if he is a longshoreman. Between us (the Blank 
Blank Studios and I) we practically ruined his life, socially 
speaking. Just because I was persuaded to enliven the some- 
what dull life of a secretary by becoming a dance instructor 
at one of the better-known studios, whose name, since I 
have no wish to be party of the second part in a suit for 
damages, I won't mention here. Although why they should 
sue me, I don’t know. Kelley, my unfortunate victim, and 
I were the damaged ones. He confided to me sadly that he 
can’t dance with anyone but me. For my part, I can’t dance 
with anyone at all any more—I can’t count Kelley, because 
what he calls dancing, just isn’t. I kriow that for years I've 
been regarded as an eccentric, for when anyone mentions 
going dancing, or even walking for that matter, I shudder 
daintily and call a taxi to take me to some quiet spot where 
I can just sit and brood—preferably with my poor, mis- 
treated feet in a pail of hot water and epsom salts. 

Every time I open the daily papers and see the tempting 
advertisement of the Blank Blank Studios, I feel a sense of 
shock and wonder what could have happened to so throw 
their organization off balance that a sophisticated, platinum- 
coiffed blonde tapped her moderne desk with her little 
golden pencil clutched in hot little lavender-tinted finger- 
nails and drawled to me boredly, “Why, Miss M---, OF 
COURSE you can do it—a short brush-up and you'll be 
instructing like a veteran!” 





by MARY MOONEY 
Queen Beach Chapter 
Long Beach, California 


by DOROTHY MOONEY 


And that’s exactly what I felt like after the first battle— 
lesson, that is—a scarred, dismembered, broken veteran 
of the Spanish-American War. But I mustn’t be bitter. The 
whole episode was just another example of a weak character 
trying to do a good turn for someone and ending up sitting 
square on the eight ball. 

One of my dearest friends (she WAS one of my dearest 
friends; now only a nodding acquaintance and a short nod 
at that) was instructor at the Blank Blank Studios. It was 
during the war; her husband was getting a furlough; she 
hadn’t seen him in a year; the Studios refused to grant her 
a leave of absence unless she could secure a substitute in- 
structor for her evening classes. Who was the most vacillat- 
ing, weak-minded creature she knew? Me! 

When I think of how she pleaded with me—the tears 
she shed. “All you have to do is walk around the floor— 
why, for anyone with your natural grace, it would be a 
cinch. Look how well you do the Mexican Hat Dance. You 
should take up dancing as a profession. You're wasted at 
the typewriter.” 

My “brush-up” by the Blank Blank Studios consisted of 
arriving fifteen minutes early and being ushered into a rose- 
colored padded cell (where I should have remained perma- 
nently). There, a raven-haired beauty greeted me as if I 
were a Gift from Heaven, handed me a chart of Le Danse, 
explaining that I would begin with the waltz, progress to 
the fox trot, the tango, the rumba, the samba, and blithely 
named three more that I had never heard of before. 











It was immediately apparent to my highly-trained mind 
that in her narrow, but probably happy, life the Mexican 
Hat Dance had made not even a brief appearance. I hastily 
attempted to explain that I wasn’t Agnes De Mille; I was 
just a very temporary substitute trying to do a favor for 
a friend. She waved away my fumbling words with a lan- 
guid hand. She was adorned by gold-tinted fingernails; the 
fingernails in the place fascinated me. “Now, dear, you just 
sit down and look over the beginning steps; I'll go out and 
see if your client has arrived.” Out she drifted, carelessly 
pushing a grand piano in front of the only exit. 

“Dear” looked at the first page of the chart, entitled “The 
Waltz” thinking that anybody could do a little old waltz 
and she could at least manage to get through that. I was 
appalled, horrified, and dismayed. Did YOU know that 
there are fifteen steps to the waltz? For a moment every- 
thing went black—glides, half-glides, quarter-glides, twirls, 
whirls, double whirls, cross-overs, Viennese two-step, box 
step, step up, step down—there they were, listed from one 
to fifteen, and I was supposed to work my way through 
them. A hasty glance at the following seven dances showed 
fifteen steps listed for each dance. One hundred and twenty 
steps I didn’t know. My little thoughts were scurrying 
around like mice in a maze trying to figure out how to 
get out. 

The door opened and another houri fixed me with a hyp- 
notizing leer and said “Miss M---, may I present Mr. Kelley; 
I’m sure you’re BOTH going to have such a good time.” 
When I cleared the grand piano and glimpsed Kelley, Life 
stopped. He was six feet two and looked like Man Moun- 
tain Dean. “C’mon, toots, let’s cut a rug,” he quipped. 

“Don’t cut it,” I replied mentally, “just roll it up with 
me in it and drop us out the window.” 

Somehow I gathered the strength to follow them and we 
were taken into another padded cell, green, this time, to 
match my complexion. The houri did a graceful glide, 
slide, or whirl to the record machine and the haunting 
strains of “The Blue Danube” filled the air. Haunting is 
exactly the word for that music, it will haunt me the rest 
of my life. I have no recollection of the beginning of the 
lesson. When I regained consciousness, Strauss was still 
pouring out of the machine and my little size six’s were 
pinned to the mat by size twenty’s. My legs were numb 
from the knees down and when the feeling started to come 
back the pain was excruciating. I had a pain in my neck 
from looking up at him; my arms ached from pushing him; 
and my throat was sore from counting one-two-three-slide. 
I thought to myself (cynically, I suppose) that the reason 
the walls were padded was to prevent the carefree people on 
the outside from hearing my screams of agony. 

I gave a stealthy look at my watch; the class started at 
7; it should have been at least midnight; it was 7:15. I in- 
terrupted Kelley’s cavorting long enough to query if he 
would like to stop a moment and rest. Oh, no, he hadn't 
had so much fun since he unloaded a cargo of bananas in 
New Orleans and found a swarm of spider monkeys. With 
that intellectual remark, he gave me a little pat on the head 
that dislocated the first three cervical vertebrae and re- 
marked that I was a nice little lady. That did nothing to 
improve my morale as strange (and are they STRANGE) 
men have been calling me “little lady” ever since I optimist- 
ically emerged from my satin-lined bassinet. As soon as I 
hear the words, I see red and reach for the nearest blunt 
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object. In this situation, however, due to the forethought 
of the Blank Blank Studios, there was nothing to pick up 
but the record machine, and in my condition I couldn’t have 
lifted anything heavier than a toothpick. 

Three hours later (actually 7:20) I asked him if he 
would like to stop and have a drink of water—nice, cold 
water from the fountain in the reception room, Oh, no, he 
never touched the stuff and anyway he wasn’t thirsty. He 
had a short beer before he came. Believe me, if I had known 
what the waltz was going to be like, I would have had one 
too, and it wouldn’t have been a short one. Time crept on. 
At 7:30 I pondered over the fact that women’s shoes were 
made with three-inch heels and one-inch toes. Flats 12x12 
would have suited me fine, although General Sherman 
Tanks on my feet might have provided me with more ade- 
quate protection against the gunboats he was wearing. 
Sharp pains were stabbing up my lower extremities with 
every one-two-three-glide. As for the rest of my anatomy, 
I’m certain that he had carefully walked over every inch of 
it. Fleeting thoughts of Buchenwald scampered through my 
mind. And all the time the Blue Danube flowed endlessly 
on, interrupted only every few seconds by a crunch as my 
metatarsals met their Waterloo. 

At 7:45 I could endure it no longer. With tears in my 
eyes told him I had an urgent appointment (with an un- 
dertaker) and he could make up the 15 minutes next time. 
He grabbed my hand (in an attempt to break a few more 
bones before he left, I suppose) and divulged enthusiastic- 
ally that he had never seen anyone that could dance the 
way I could. I couldn’t have agreed with him more. He 
could hardly wait for the next twenty-four lessons. TWEN- 
TY-FOUR? “Oh, no,” I thought, appalled, “I'll wire 
Dianne; she must come home, husband or no husband, war 
or no war; this can’t go on. Friendship, my eye.” 

Kelley finally left, reluctant but happy. Why shouldn't 
he have been happy? He could still walk. 

I sagged down in one corner on a pile of old waltzes. 
Chairs? Why should there be chairs in that delightful 
place? The athletes that came there had no need for chairs. 
If I ever have a dance studio—what am I saying? I'll nip 
that idea in the bud right now. Anyway, I collected the 
pieces of what remained of one of the Blank Blank Studios’ 
charming instructors (as they say in the advertisements) , 
peeled what was left of my shoes off my feet and at the 
same time made futile attempts to cover miscellaneous 
bones with bits of skin so I wouldn’t look too untidy when 
I made my exit. 

I one-two-three-glided unsteadily out to the reception 
desk, trying to minimize my tortured grunts down to re- 
fined squeals as I neared the lavender-tinted blonde, and 
asked her pitifully if she thought she could call me a taxi. 

“Why, dear, what HAPPENED to you?” I mumbled 
something about slipping on a maneuver and spraining 
both ankles. “My, my, you go right home (where else could 
I go at this point?) and take care of yourself. Instructors 
are SO hard to get nowadays.” 

“And here’s one,” I muttered, “that’s going to be even 
harder to get from now on.” 

With that, I tottered down the stairs, not daring to look 
behind at the bloody footprints on the pearl-gray carpeting, 
with my shoes under my arm, into a taxi. The driver gave 
me a somewhat curious look, “you teach up there?” 

Said I, tersely and bitterly, “I DID.” 
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by HOWARD P. REUTER, Attorney at Law 
Member of the Allegheny County Bar Association 
Pittsburgh, Pennsylvanta 


The concluding sentence of last month’s article was: 
“Next month we conciude the exciting study of Bella 
Muntz, or ‘bailments’ to you.” 


It is assumed that after reading last month’s article, (and 
you did read it, didnt you?) you will know exactly what a 
bailment is. However, there is a remote chance that you 
have not fully absorbed the definition. So, since we are 
you did read it, didn’t you? ) you will kaow exactily what a 
said definition. Here ‘tis: 


“A bailment is the delivery and acceptance of some 
article of personal property for a specific reason, to be 
returned at a future time, or according to the agree- 
ment of the parties. The person delivering the article 
is the ‘bailor’; the person accepting it, the ‘bailee’.” 

Most bailments benefit both bailor and bailee. The de- 
livery of an article for repair benefits the bailor by the 
repair, and the bailee who receives money for his work. 
The rental of some articles carries with it benefits to both 
parties. The bailee in such cases is liable for ordinary care, 
that is, the care which a reasonably prudent man would 
give his own property. What may be ordinary care varies 
with the circumstances. What is ordinary care under one 
set of facts may not be such under a different set. 


Cora Norr, a cute blonde 
who was developing rigor mor- 
tis from the neck up, rented an 
expensive camera from C. Yew 
and Company. While in the 
water at a beach, Cora playfully 
tossed the camera to a friend 
to have her picture taken. The 
friend dropped the camera, 
ruining it. Cora did not give 
the camera ordinary care, and she is liable at law for the 
value of the camera 


If the article bailed is not fit for the use intended, 


the bailor cannot collect his rent, and he may be liable 
for damages which the bailee sustains. 
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Mel Lowe leased a truck with a refrigeration unit from 
Rent-A-Car, Inc., telling the manager that he was going to 
haul milk from some distance. Lowe loaded the truck, but 
enroute the refrigeration unit failed to work. The milk 
spoiled, as it was a very hot day. Lowe need not pay any 
rental, and he can recover damages for loss of the milk. 


If the bailee repairs a chattel, he has a lien, and may 
retain it until the bailor pays him. Once it leaves the 
bailee’s possession, however, the lien is lost. 
ed an automobile belonging to 7 Z, 
an elderly spinster, Miss Guyd- 2200 Ve 
ed, and rendered her a bill for Sz “$265 = 


Wee Fixitt Company repair- 





$210. She claimed the bill was Shae J 
exhorbitant, refused to pay and L-CS 
requested her automobile. The LL G 
garage was within its rights in ZNO FT 
refusing to return the car until -_ Qo 


she paid the bill. If, in the same 
situation the garage delivered the car to her, without pay- 
ment, no lien would attach, as the lien would be lost. 


A common carrier, that is, railroad, express company, 
taxi or other company in the business of carrying people 
or chattels for a consideration, is liable for any loss in 
transportation, irrespective of negligence. Such companies 
are excused from liability if the cause is an Act of God, 
e. g., lightning, floods, tornadoes, or other natural causes. 


A common carrier must deliver within a reasonable 
time, unless a delivery date is specified. It is liable for 
misdeliveries, or delivery to the wrong person. 


I. M. Hookt Company, received an order for merchandise 
by telegram signed, “Weir Sharp Company, New York.” 
Hookt sent the merchandise by Chew Chew Railroad Com- 
pany. When the goods arrived at the New York Station, 
they were called for by a man who said that he was from 
Weir Sharp Company and the railroad delivered the goods 
to him. He promptly disappeared. There was no company 
by the name of Weir Sharp. Hookt sued the railroad and 
recovered, as it was the duty of the railroad to deliver the 
goods to the company named. If such company could not 
be found, the railroad had a duty to hold them for the 
owner. 


Next month we shall have a quiz. No doubt all of 
you will immediately review all the articles on law 
which have appeared in THE SECRETARY to date. 
Well, at any rate, maybe someone will. 


Our thanks go to Eleanor M. Damko, Education Chair- 
man for the LAKE SHORE CHAPTER, Chicago, Illinois, 
for the recent plug in “Lake Shore Breezes,” monthly bulle- 
tin of this chapter. In an article regarding the Business 
Law Section of the CPS exam, Miss Damko says: “Regard- 
less of whether or not you have had experience along these 
lines or formal education, we don’t feel anyone should be 
dismayed by this section of the examination. If the next 
examination covers essentially the same material as the first 
examination, conscientious study should adequately prepare 
you for this area. Our own magazine, THE SECRETARY, has 
an excellent law page. We like Mr. Reuter’s interesting 
and whimsical presentation of cases, but more important 
than that, he is covering fully the essentials of Business 
Law I.” 
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FORM-FLO BASE (93) 

Newly developed Form-Flo bases will 
be featured on Cosco “Finger-Lift” Pos- 
ture Chairs. This new base is one-piece, 
heavy-guage steel without welds or 
seams. It is packed with sound-absorb- 
ing material that eliminates rumbles and 
squeaks and has king-size scuff plates. 


THE COPY STAMP (96) 

Here is an easy way to save time on 
large mailings of messages, notices, an- 
nouncements or short letters. The Copy- 
Stamp is a hand-operated roller which 
reproduces from a stencil. Printing area 
measures 214” x 414”. Will reproduce 
as many copies as are needed. 
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SCIENTIFICALLY DESIGNED (99) 
The Emeco Steno Chair is scientific- 

ally designed to reduce “typing fatigue.” 

Has 2-way adjustable upholstered back. 
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FOUR-IN-ONE STAPLER (94) 

A completely new and deluxe model 
stapling machine is being added to the 
line made by Bostitch, Inc. The new 
Bostitch B-11 is a versatile four-way 
stapling tool. A tacker, stapling plier, 
desk stapler and staple remover—four 
machines in one. 





NEW MODEL DUPLICATOR (97) 

Old Town Corp. presents the latest in 
spirit duplicators, the Model 9S designed 
for economy, compactness, attractiveness 
and versatility. Requires no _ stencils, 
mats, type or ink. Will duplicate on any 
weight paper and any size. Produces as 
many as 145 copies per minute. 
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Gentlemen: 


FFICE METHODS 





ADJUSTABLE UNIT (95) 

The improper height of your type- 
writer can cause “job fatique.” The 
proper level is from 28” to 3014” de- 
pending on your height and proportions. 
To meet your requirements, The General 
Fireproofing Co. has developed an ad- 
justable typewriter unit. 





WONDER WINDOW (98) 

The new R. C. Allen Typewriter is 
now available featuring the Wonder 
Window which enables the operator to 
see just where the margin is set at all 
times. Cleaning and ribbon changing 
have been made easier and the segment 
ring heightened to insure the correct 
amount of pressure on the keys. 





610 Woop STREET 
PITTSBURGH 22, PA. | 
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Beauty is your Business 


by GEORGIA CASH 


Well, here we are to keep our promise of last month and 
talk about make up (and to celebrate our having been in 
the SECRETARY for one year this month). 


The basis of all make up is the bony substructure of the 
face. The facial bones of the skull provide the framework 
over which muscles and skin are stretched or draped, 
beautifully or unbeautifully, as the case may be. In every 
face the contours are dominated and controlled by this 
framework. Whether the make up is slight or extreme it 
must not violate nor contradict this structure. What 
changes are attempted on a face must affect only the fleshy 
parts and leave the bony foundation untouched. It is failure 
to observe this principle that causes bad make up. Study 
the bone structure of your face until you are thoroughly 
familiar with it. Note especially where the shadowed areas 
are—for it is principally in these portions that make up is 
applied. The first step in constructing proper make up is 
a perfectly clean face—one from which all traces of former 
make up are removed. Thus is revealed in your mirror 
the basic structure and the faults that need correcting such 
as too broad or too thin jaw line, too round or too narrow 
face, eyes set too close together, too large mouth or too 
small mouth, and many others. 


There is a standard of beauty to which most of us wish 
to conform. The oval contoured face is generally accepted 
as the perfect one: The brow is wide—with the cheek bones 
about the same width—and a gently curving cheek line 
with a softly rounded chin. The entire contour should be 
a little longer from chin tip to hairline than it is wide at 
the cheek bone. Make up can do much to give an illusion 


of this desired contour. If the jaw is too broad it may be 
cut to a softer line by the careful application of darker 
color or very lighly blended rouge. If the face is too thin 
keep the rouge rather far back on the cheeks—if it is too 
wide bring the rouge closer to the nose. The forehead and 
brow area may be made to appear wider by sweeping the 
hair back and up from the temples. If the face is too long 
to fit the oval pattern keep the hair fairly smooth on top 
and touch the chin with a little darker color. 


In working for contour make up don’t forget that in- 
dividual features come in for their share. Eyes especially 
can do much to bring about the desired result if carefully 
and wisely made up. Eyes will appear much wider and 
larger if eye shadow is blended from about the center of 
the upperlid outward and up toward the eyebrow—if they 
are too widely set take the eye shadow all the way across 
the lid. Eyebrows are important. If the face is fairly broad 
and heavy then fairly heavy brows are needed to balance 
the face—but if the face is delicately featured heavy brows 
should be plucked carefully into a clean graceful line, not 
too curved unless you wish to narrow down the face at that 
point. If lashes are too thin and light by all means wear 
mascara to keep them from looking washed out and shal- 
low. Remember, the eyes, mouth, chin and cheek bones 
make up the framework for your make up. If the lower 
face is too thin carry the mouth across to rather pointed 
corners rather than rounded ones. If the mouth is overly 
large blend the lipstick along the edges, if small, leave a 
definite outline. Thin lips should be only lightly filled out; 
piling on the rouge merely emphasizes the thinness. If the 
chin is weak it may be helped with a highlight of cold 
cream or oil. 


And now—since we have you all looking gorgeous on 
the OUTSIDE—let’s see what can be done starting next 
month to make you just as beautiful on the INSIDE. 








45,000 people in approxi- 
mately five hundred cities all 
over the world have graduated 
from Dale Carnegie Courses 
and know how to Win Friends 
and Influence People. Forty 
years ago the course was avail- 
able only to men, but, event- 
ually women were included and 
now Mr. and Mrs. Carnegie 
have collaborated on a new 
course exclusively for women. 

Florence Schoonmaker, National Director of The Car- 
negie Courses for Women, who has been associated with 
Mrs. Carnegie for several years developing and conducting 
these classes, will present it in capsule form in the work- 
shop program at the National Convention in Washington, 
D. C., beginning Wednesday, July 23rd. 

Here is an outline of the course as it will be presented: 

1. Group Drills, designed to help you to become a 

more effective speaker. 

2. . A Lesson in How to Remember Names. 

3. How to Improve Your Appearance. 





Florence Schoonmaker 
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CONVENTION CAPSULE COURSE 


4. The Little Known Secret of Success—Enthusiasm. 

5. How to Increase Your Popularity and Profits 
Through Courtesy. 

6. Check-Up on Manners. 


7. Some definite rules for you to bring home on: How 
to Win Friends and Influence People. 


The course is interesting, instructive and fun, for it is 
not just a lecture course and all will participate. 


This training will help you to: 


Express yourself effectively in business and social life. 
Remember names and faces. 

Develop courage, self-confidence and poise. 

Perfect your grooming and appearance. 

Increase your conversational ability. 

Make you more successful in business. 

Make your home life happier. 

Help you to dress better on a budget. 

Broaden your interests and develop your personality. 
Get along better with others and win more friends. 
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Yes, some lucky girl has it! 


Could be YOU! For...more than seven million Underwoods 
have been built by the typewriter leader of the world. 


There are many good reasons for this preference for 
UNDERWOODS. And you'll discover them fast... 
Smooth, s-m-o-o-t-h touch, Rhythm Shift, exclusive See-Set 
Margins, and many others . . . as soon as you use an 
Underwood Rhythm Touch Typewriter. 


Ask an Underwood representative to demonstrate it to you. 


Note the Underwoods Wherever You Go! 





Congratulations and thanks . . . to the Secretaries of 
America. National Secretaries Week .. . June 1 to 7. 








Underwood Corporation 


Typewriters ... Adding Machines . . . Accounting Machines . 
Carbon Paper . . . Ribbons 


One Park Avenue, New York 16, N. Y. 





i Underwood Limited, Toronto 1, Canada 
UN oa 
ee Sales and Service Everywhere 


UNDERWOOD Phin Touck. OE LUKE 


Made by the Typewriter Leader of the World 
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BENN PITMAN’S DAUGHTER HONORED 








ace ~ 8 . 

Matilda Klaiber, Ohio State Convention Chairman, left, is 
pictured at the convention with Melrose Pitman, daughter of 
Benn Pitman, famous teacher of shorthand. 


At the Ohio State Meeting held April 19 in the Sheraton- 
Gibson Hotel, Melrose Pitman brought back a little more 
realistically the fact that secretaries over the nation are 
indebted to her father in good part for their means of 
livelihood. 


Indiana State Meeting 
May 21-22, Marshall, Indiana 


Ninety-four NSA members gathered at Turkey Run 
State Park near Marshall, Indiana, May 21-23 for the second 
Indiana State Meeting. Nine of the ten Indiana chapters 
were represented with members from Peoria and Spring- 
field, Illinois and Kalamazoo, Michigan Chapters in attend- 
ance. Mrs. Lilyan Miller, NEVP and Michigan State Ad- 
visor, Mrs. Mary Lenting were guests. 


Each chapter had an active part in the planning and 
presentation of the program with Evansville Chapter mem- 
bers as hostesses. Anderson, Lafayette and South Bend pre- 
sented skits Saturday night; Gary distributed attendance 
prizes; Elkhart and Fort Wayne furnished favors and 
souvenirs; Indianapolis made the identification badges and 
decorations; Muncie planned the Sunday morning devotion- 
al service and contributed souvenirs; and the hostess chap- 
ter prepared the program booklet and arranged for the 
punch party Saturday night. 

Saturday afternoon was devoted to the business session 
conducted by Indiana State Advisor, Amy Jansen. Mrs. 
Lilyan Miller was the banquet speaker Saturday night and 
chose as her topic, “NSA and You.” Sunday Morning 
Lilyan met with the individual chapters to discuss their 
particular problems and offer suggestions and help. 
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Just 100 years age Benn Pitman and his family came to 
the United States and after a short time settled in Cin- 
cinnati. Here he founded the Phonographic Institute for 
the teaching of shorthand and the publishing of works on 
that subject which became one of the most popular in the 
United States. 

During the first years of the Civil War Benn served in 
the ranks. Later he was employed by the government as 
a shorthand reporter. He reported a number of famous 
trials, among them the trial of the conspirators in the assass- 
ination of President Lincoln. He compiled and arranged 
for publication an abridgment of the testimony. An inter- 
esting aspect of the Lincoln trial is the fact that Benn Pit- 
man sent his shorthand notes to Mrs. Pitman, who in turn 
recruited every able person to transcribe the notes sentence 
by sentence. Each sentence was numbered and pasted 
respectively on a large sheet of paper ready for publication. 

The Cincinnati secretaries felt it just and proper to pay 
tribute to this man through his daughter Melrose inasmuch 
as Cincinnati was his adopted home and his greatest con- 
tribution to the secretarial field was made while living there. 


Attorney General Powers 


(continued from page eight) 


thinking about it, he could explain it lucidly, pointing out 
what it would accomplish, whom it would help, whom it 
would hurt, and how much it would cost. 


One of his major achievements as a legislator was pilot- 
ing a soldier ballot bill successively through the General 
Assembly, a constitutional convention, and finally a refer- 
endum. 


In 1945, after the United States Supreme Court had 
thrown out nation wide insurance rate making practices, 
Attorney General Powers was appointed chairman of a 
committee to recommend a bill for Rhode Island. After 
three years of study, the Powers’ Committee drafted a bill 
that was passed in 1948. 


The Powers’ have two daughters—Esther and Barbara— 
and a son Mike. They are enormously proud of their father 
and accept his blindness as the normal order of things. 


Olive Higgins, his secretary, says the Attorney General's 
dictation is superb, he seldom flounders for a word, or re- 


vises a sentence. This talent is frequently commented upon 
by local newspapermen, who say he can be quoted verbatim 
at any time. That the Attorney General is deeply appreci- 
ative of the services of his very efficient secretary is attested 
to in his own words. 
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KEE LOX TIMELY CARBON 
For Those Who Need Many Copies 


(— Gaz 


1952, 


20 COPIES 
on a Standard 
Machine 


ALL 
CLEAR and CLEAN 





NOT 
A SMEAR or 
ROLLMARK 





Automatically collated (ready 
for the typewriter) the Carbon 
between the manifold Sheets in 
Kee Lox patented Kopy Align- 
er Collating Device and Box 
combined. 





Very easy to use. 








WHY USE DISAGREEABLE SYSTEMS WHEN YOU CAN MAKE UP TO 20 OR MORE 
PERFECT COPIES EASILY AND QUICKLY ON YOUR OWN TYPEWRITER? 


SAVE TIME, SAVE ANNOYANCE, SAVE MONEY 
Fill In The Coupon And Prove It — Fre! — In Your Onn Office 


We will send free to any Purchasing Agent, Office Manager or Secretary, 25 Sheets of this famous 20 Copy 
Carbon, your size, in a Kopy Aligner patented Collating Box. Write on your letterhead, please. 


KEE Lox Mrc. Co., ROCHESTER 1, N. Y. 
MAILTODAY Please send Free Samples and Box as above to 
RE OMA renee ON at AR yee REN HME rere r retiree eat donot nr Hr eewedy, REE pn Te pe tey aa Se 
e Yc, <a sia tee Ne a te cat ai das pen s rea) SATA at 
We use machines 
THANKS Electric [J] Noiseless O Standard [J] Copies at1ltime [J 
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Arkansas—Oklahoma—Kansas 
Regional Conference 


Little Rock, Arkansas was the scene of the Arkansas- 
Oklahoma-Kansas Regional Conference, April 26-27 where 
46 members from nine chapters were welcomed by Acting 
Mayor Richard Sims. 

The Little Rock Chapter acted as hostess for their guests 
which included two Arkansas members-at-large; two guests 
from the Memphis Chapter; Shella Sharpe, SWVP; Helen 
Boyle, National Treasurer; Gertrude Birkman, NSA mem- 
ber of CPS Institute; and Eunice Beimdiek, holder of CPS 
Degree and Chairman of the National By-laws Committee. 

Informative reports given by Gertrude Birkman and 
Eunice Beimdiek on CPS and National By-laws respectively 
were followed by an informal question and answer discus- 
sion. “Duties of the President,” “Duties of a Delegate,” 
and “Inter-Chapter Council Work.” Afternoon session 
consisted of Chapter Reports and a model meeting enacted 
by members of the Little Rock Chapter. 

A reception preceded the banquet. Hot Springs Chapter 
members were responsible for the hand made magnolia 
decorations and activities were conducted by Eilene Moore 
of Little Rock Chapter. Special guests were Dr. T. Duel 
Brown, Little Rock Chapter Advisor and “boss” of Miss 
Moore and Mr. George Wyatt, “boss” of Sidney Wiggins, 
who acted as photographer. 

Irene Gadelman of Tulsa, past National President of 
NSA, was presented with her past President's pin by Mrs. 
Shella Sharpe. 

The conference reconvened Sunday morning for a com- 
bined brunch and business session conducted by Edna Short 
of Bill Darby Chapter, Fort Smith, Arkansas. Mrs. Sharpe 
reported on plans for the National Convention, NSA Shop- 
ping Mart, Regional activities, followed by genereal dis- 
cussion. The conference was closed with the reading of 
the Code of Ethics by Florence Lawson of Little Rock 
Chapter. 








For Business 
and Social Life 


Dale and Dorothy 
CARNEGIE COURSE 


Exclusively for Women 
Several N.S.A. Chapters give this course for their educational program. 
Why not your chapter? A new course to help you make your home, busi- 
ness, and social life happier in just 5 weeks! Learn to develop self-confi- 
dence and poise. Improve your conversational ability. Remember names 
and faces. Perfect your grooming and appearance. Yes, a modern 


woman ready for today's ae: 
S COURSE WILL BE GIVEN 


IN CAPSULE FORM AT THE NATION AL CONVENTION INI 
WASHINGTON, D. C. BEGINNING WEDNESDAY, JULY 23rd. 


For information, Call or Write 
CARNEGIE oe FOR WOMEN 
285 MADISON AVE., N. Y MU 5-3936 
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IN ABSENTIA 


by ELSIE FARR 
Lake Shore Chapter 


What good is worry? None, I've found 
For on the day that I’m home sick 
I'm wondering if my boss’ work 

Is going smoothly, fast and slick! 
Whose answering his telephone? 

And telling him, “it’s time to eat?” 
And do his letters look okay? 

I hope his office stays quite neat! 


But—on the next day, back at work, 
(What good is worrying anyway? ) 
My boss says, “Tell me what went on, 
While I was absent yesterday!” 


Stamps For The Wounded 


“Stamps for the Wounded” is a national non-profit or- 
ganization, which endeavors to collect stamps and other 
philatelic supplies for distribution to wounded soldiers in 
the various military hospitals. 


Under the auspices of the recreational director or Red 
Cross recreational official assigned to the particular hospital, 
these stamps are distributed to the wounded veterans to 
help them with their recreational program. 

The only solicitation indulged by “Stamps for the 
Wounded” is a request for unwanted stamps. Such mater- 
ial is usually donated by business organizations, Govern- 
ment agencies, and/or private individuals. Naturally, we 
can not use the current every day United States stamps but 
we very definitely need past issues of the United States 
stamps and any foreign material that is available to us. We 
can also use any stamp collections that may be donated, 
which will be parceled out to the various military hospitals. 


Stamps should never be torn off an envelope, but rather 
the entire upper right-hand corner of the envelope, with 
the stamp, should be removed. This care in removing 
stamps is necessary because a stamp torn from an envelope 
is usually ruined. (Then, too a postmark may help the 
novice identify a stamp.) 

Many people have old letters and useless stamp collec- 
tions lying around the house. Others have access to foreign 
letters. Such philatelic material can make the day pass much 
quicker for a great many wounded soldiers now in our 
military hospitals. 

Anyone having stamps that they wish to donate to 
“Stamps for the Wounded” may mail them to: Harold 
Singer, Washington Representative, “Stamps for the 
Wounded,” c/o Lansburgh & Brother, Washington 4, D. C. 











SOUTHEASTERN DISTRICT 
ODESSA HENSON 
c/o Rich’s 
Atlanta, Georgia 


The LOUISVILLE, KENTUCKY, 
CHAPTER had as the speaker at a re- 
cent meeting, Dr. Hans Schwarz-Lieb- 
erman, visiting professor, Department 
of Political Science, University of 
Louisville. When this distinguished 
gentleman returns to Germany shortly 
he will be connected with the new 
school of Foreign Affairs, Bonn, Ger- 
many. Fine international relations. 
Chapter members also met with the 
American Society of Women Account- 
ants, whose speaker chose as her topic 
“How Women May Become More 
Useful to Management.” Chapter offi- 
cers who will be installed in June, are: 
President, Thelma Gregg McGrath; 
Elizabeth Shaw, Vice President; Helen 
Cantrell, Corresponding Secretary; Ele- 
anor Turner, Recording Secretary; Al- 
berta O’Brien, Treasurer; Mary Don- 
aldson, Parliamentarian; and the fol- 
lowing as directors: Betty Katz, Eileen 
Ashby, Kitty Welsh, Edith Wolf. 


Officers of the ATLANTA CHAP- 
TER installed May 19 at a gala affair 
at the Henry Grady Hotel, are: Annie 
Googer, President; Sue Allen, First 
Vice President; Ruth Key, Second Vice 
President; LaRue Alcorn, Recording 
Secretary; Minnie Black, Correspond- 
ing Secretary; and Inez Theos and 
Nettie Donaldson, new members of 
the Board. 





Kathryn Hayes, (left) and Frances Mc- 
Sweeney are President and Vice Presi- 
dent respectively of the newly organized 
Tampa, Florida Chapter. This is the sec- 
ond chapter installed in Florida within 
the past few months, Jacksonville being 
the other. The Tampa Chapter proudly 
boasts 36 members. 


Elizabeth McKnight, a charter mem- 
ber of OLD DOMINION CHAPTER, 
Richmond, Virginia, was _ recently 
elected to the presidency of BPW. 


CAPITAL CHAPTER, Washington, 
D. C., was honored with a fashion 
show by The Hecht Company at its 
new Parkingston store in Arlington, 
Virginia. 

The third chapter in Washington, 
D. C., has now officially been named 
the EXECUTIVE CHAPTER. Officers, 
installed in the Williamsburg Room of 
the New Colonial Hotel recently, are: 
Margaret C. Davis, President; Helen 
R. Mcllvaine, Vice President; M. Lor- 
aine Dickey, Corresponding Secretary; 
Lena C. Rector, Recording Secretary, 
and Elizabeth Weisner, Treasurer. 


The highlight of MONUMENTAL 
CHAPTER'S Bosses’ Night was a hyp- 
notist, who had bosses and secretaries 
alike settling the affairs of the nation. 
President Regina Funk gave the bosses 
an outline of what NSA stands for 
and Dorothy DuBay, a member of 
CPS Institute presented the story of 
this work. The boss of this Chapter’s 
first official CPS, Adeline Vavrina, was 
very proud of his secretary. The in- 
vocation which was given at Monu- 
mental’s Bosses’ Night, is worth re- 
membering: “O, Thou who knowest 
the innermost thoughts of our hearts, 
we thank Thee for the opportunities 
which are ours, as a matter of duty, of 
sharing the thoughts of our employers, 
and we thank Thee for the considerate 
thoughts of those employers for us as 
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Mrs. Kathryn Smith, new member of 


the James F. Byrnes Chapter, Spartan- 
burg, S. C. is shown, second from right, 
receiving an American Beauty rose from 
Margaret Quinn, Vice President. Also 
pictured are Norma Howell, left, Presi- 
dent; and Mrs. Marie Wood, second 
from left, another new initiate. 








ee 


we work with them on their problems 
of administration. As secretaries and 
executives we mingle here tonight 
socially; may we more fully understand 
and appreciate the finest and noblest 
characteristics and objectives of each 
other, and we thank Thee for this 
food; bless it for our good.—Amen.” 


NORTHEASTERN DISTRICT 
Mrs. LEO HORCHOW 
c/o J. C. Breyfogle 
74 E. Gay Street 
Columbus 15, Ohio 


Excitement is rampant as we gather 
at NSA DOWNS for the annual run- 
ning of the CHAPTER PREAKNESS. 
Let us look over the lineup. 


Entry No. 1 is ANNIVERSARY, a 
three-time runner, owned by LIBER- 
TY BELLE CHAPTER, Philadelphia. 
Sitting in the box to share the honors 
are Augusta V. Hurst, first President; 
Edith Morris, immediate Past Presi- 
dent; and Edith Cochran, President 
1951-52. 


No. 2, APPOINTMENT, is the 
choice entry of the FLOWER CITY 
CHAPTER, of Rochester, New York. 
This Chapter’s Chairman of Civic Pro- 
jects has been appointed to the Gov- 
erning Board of the City’s Council of 
Social Agencies. Appointment by the 
Chapter is a new Honorary Member, 
Miss Emily Thompson, of the Depart- 
ment of Business Education, for her 
outstanding assistance in the prepara- 
tion for CPS. 


BALLOTING holds the No. 3 posi- 
tion, with joint trainers reporting as 
follows: the Newark, Ohio, MOUND- 
BUILDERS recently voted to continue 
another NSA year with all of its pres- 
ent officers and committee chairmen 
certainly speaks well for the efficiency 
and ability of the past officers); new 
officers will be installed in May by 
the ABRAHAM LINCOLN, Spring- 
field, Illinois, CHAPTER; April found 
members of TIRE TOWN, Akron, 
Ohio, CHAPTER busy electing a new 
slate; from 6 to 8, on May 7, we 
would have found the BUFFALO 
secretaries around casting ballots for 
the choice of six 1952-53 Board of 
Directors; COLUMBUS CHAPTER 
elected new officers in March; and, 
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CROSSROADS OF AMERICA, In- 
dianapolis CHAPTER elected in April. 


Always a popular favorie is entry 
No. 4—BOSS NIGHT! Betting on 
her to SHOW, and holding rallies in 
her honor; PHILADELPHIA CHAP- 
TER met at the Warwick Hotel April 
17; JAMESTOWN,New York, CHAP- 
TER, at the Hotel Jamestown, April 
25; the CONESTOGA, Lancaster, Pa., 
CHAPTER, April 22, in the Hotel 
Brunswick (its Fifth); another Fifth, 
FOREST CITY, Cleveland, Ohio, 
CHAPTER, at the Hotel Cleveland, 
on February 21; the HARTFORD, 
Connecticut, CHAPTER chose April 
22, for its Third, at the Wampanoag 
Country Club; May 9, was chosen by 
the RAPIDETTE, Grand Rapids, 
Michigan, CHAPTER; the place, the 
Morton House (its first in four years) ; 
YO-MAH-O, Youngstown, Ohio, 
CHAPTER, met April 23, at the Hotel 
Pick Ohio; the MARION, Ohio, 
CHAPTER, held its Fifth at the Hard- 
ing Hotel, April 15; the SPRING- 
FIELD, Massachusetts, CHAPTER 
had its Second, April 16, at the Hotel 
Sheraton; LIBERTY BELLE CHAP- 
TER met at the Barclay Hotel, in 
Philadelphia, April 24; and, the CAST- 
ALOGA, Meadville, Pa. CHAPTER 
chose May 27, as its date. 


Entry No. 5 is a fairly young one, 
known as BOUQUET. Its owner, our 
NE District Reporter, wishes to ex- 
press deep appreciation to all the 
CHAPTERS who have written her 
concerning her efforts during the past 
year. 


COMBINATION, our No. 6 entry, 
is One we want to watch; its popular- 
ity is mounting by leaps and bounds. 
It’s trained for joint meetings. The 
NIAGARA FALLS, N. Y., CHAPTER 
recently held such a gathering at which 
members from JAMESTOWN, BUF- 
FALO, and LOCKPORT were present; 
the place, the Boot and Saddle Res- 
taurant (90 came); the HARTFORD, 
Connecticut, CHAPTER has been in- 
vited to be guests of the Phi Mu Sigma 
Sorority, a Hillyer College Secretarial 
Group; and five members of the 
Grand Rapids RAPIDETTE CHAP- 
TER were invited, along with mem- 
bers of other local groups, to join with 
the Grand Rapids Chamber of Com- 
merce in its “Freedom In Action” pro- 
ject: CON BRIO, Bloomington, IIli- 
nois, CHAPTER was guest of Delphi 
International at a Buffet Dinner in 
March, and they are assisting with 
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Liberty Belle Chapter, Philadelphia, Pa. 
honors its three presidents. Left to right 
Edith Morris, second president; Augusta 
V. Hurst, first president; and Edith 
Cochran, third president. The chapter 
celebrated their third anniversary. 


plans for a “Get-Together Tea,” with 
PEORIA, SPRINGFIELD, and JACK- 
SONVILLE CHAPTERS, come Sep- 
tember; and, the GLIDER, Elmira, 
New York, CHAPTER is inviting the 
ITHACA and BINGHAMTON 
CHAPTERS to its June meeting, 
along with ZONTA and the Business 
and Professional Women’s Club of 
Elmira. 


No. 7, CONTRIBUTION, is an in- 
teresting entry, and finds support from 
the YO-MAH-O, Youngstown, Ohio, 
CHAPTER, whose members have 
given time to both “Career Week,” 
sponsored by its high schools, and to 
the Mahoning County Society for 
Crippled Children; at Easter, the 
PHILADELPHIA CHAPTER remem- 
bered its “adopted” children of the 
Hope and Franklin Day Nurseries by 
supplying them with eggs for coloring 
and decorating, and other items to 
complete their Easter baskets. 


No. 8, is DINNER DANCE, and is 
the entry of CASTALOGA CHAP- 
TER, of Meadville, in ‘onor of its 
Fourth birthday. This gala event, com- 
plete with a huge cake, and more than 
175 guests, was held April 19, at the 
Showboat, Lake Le Boeuf, Penna. 


Our No. 9 entry is GUEST SPEAK- 
ER, one deserving of our attention. 
Who would expect to hear of an NSA 
meeting in a Department Store? The 
GLIDER CHAPTER, of Elmira, New 
York, reports one held at Kelley’s De- 
partment store in Corning, in April, 
with Mrs. Dorothy Gladstone, Wo- 
men’s Personnel Administrator of the 
Corning Glass Works, talking to them 
about “The Secretary and Public Rela- 
tions.” It’s always good news to know 
that Dr. Irene Place is getting around 
to visit and to speak to our Chapters 


Mrs. Florence Koss, Chairman of Forest 
City Chapter, Cleveland, Ohio Boss 
Night Dinner presents Mr. William M. 
Farrar with the “Boss of the Year” 
award as his secretary Rita Glorioso ap- 
proves the choice. 


in the interest of CPS. The TIRE 
TOWN CHAPTER members had the 
pleasure of hearing her on March 25, 
along with Ohio State Advisor, Zaza 
Horner, of Cleveland, who brought 
greetings from the Chapters through- 
out Ohio. The PATERSON, New 
Jersey, CHAPTER learned all about 
the “Folklore of Birthstones,’ from 
Nellie Gilmore, proprietress of one of 
its jewelry stores, and also saw a dem- 
onstration of glass blowing and cro- 
cheted work done in glass, by Grace 
Howell. The ZANESVILLE, Ohio, 
CHAPTER has offered to share Mar- 
ion Foster Smith, of Saxonburg, Penn- 
sylvania, with neighboring Chapter 
members, when she will lecture there 
on May 22, at the Hotel Rogge. 


MEMBERSHIP, entry No. 10, may 
be expected to be a close contender in 
the home stretch. The SYRACUSE 
CHAPTER reports sixteen new mem- 
bers installed in April; ALTON, Illi- 
nois, CHAPTER has added two; the 
CASTALOGA CHAPTER will boost 
its Roster by six at a May Day Break- 
fast; and, ABRAHAM LINCOLN 
CHAPTER has recently installed five 
new members. 


No. 11, while just a yearling, is a 
sure future winner. Watch for NA- 
TIONAL SECRETARIES’ WEEK to 
set some sort of record. PAGODA 
CHAPTER, Reading, Pennsylvania set 
up a “Get Acquainted with NSA” pro- 
ject in conjunction with this National 
event. 


PLANT TOURS, No. 12, are fast 
stepping into the limelight throughout 
our Chapters. April found the RAP- 
IDETTE CHAPTER touring the Cer- 
tain-teed Products Corporation’s plant, 
reporting it to be both interesting and 
educational. A like report comes from 





the CONESTOGA CHAPTER, whose 
members were taken on a trip of the 
Rudisill plant in March. 


PRESENTATION, holding No. 13 
position, is a frequent winner at NSA 
affairs. At the get-together of NIAG- 
ARA FALLS, JAMESTOWN, BUF- 
FALO, and LOCKPORT, on April 7, 
VIPS present to watch National Secre- 
tary Dolores Lang present her Past- 
President pin to Margaret Gleasner, 
were Cassandra Waterman, New York 
State Advisor; Barbara McGeorge, 
Buffalo Chapter President; Dora Han- 
son, President of JAMESTOWN 
CHAPTER; and Mrs. Helen Bush, 
LOCKPORT CHAPTER President. 


No. 14, SCHOLARSHIPS, always 
draws an enormous following. NIAG- 
ARA FALLS is busy planning a 
Spring Dance in support. SYRACUSE 
CHAPTER holds an annual Fashion 
Show and Card Party to aid some 
worthy young winner. Augusta V. 
Hurst heads the committee for the 
LIBERTY BELLE’S two scholarships. 
ALTON CHAPTER will make its 
selection of a recipient at the close of 
the present school year. The NEW- 
ARK MOUNDBUILDERS will make 
an award from the Commercial Class 
graduating in June. The MAR- 
QUETTE CHAPTER, Peoria, Illinois, 
will wind up its year with an award 
to some high school senior, with 
Jackie Herbert, acting chairman. June 
Brown, of the COLUMBUS CHAP- 
TER, has accepted the chairmanship 
of the committee to assist the Office 
Training School of that City in select- 
ing the five lucky girls to receive its 
five scholarship awards. YO-MAH-O 
CHAPTER has voted to contribute 
$100 to the Youngstown College 
Scholarship Fund. 


In the No. 15 position is SOLICIT- 
ATION, an old NSA favorite, on 
either the giving or receiving end. 
PATERSON CHAPTER is cooperat- 
ing with ZONTA in a “Get Out and 
Vote” campaign. The COLUMBUS 
members assisted the City’s Board 
of Election in the tabulating of votes 
on Primary Night. News of soliciting 
of new Chapters comes from the 
NEW YORK CITY CHAPTER, suc- 
cessful in installing WHITE PLAINS, 
New York, CHAPTER on April 5, 
with Frances R. Dickinson the acting 
presiding officer of the evening. The 
MIDDLETOWN, Ohio, CHAPTER 
recently sponsored a Tea, in Hamilton, 
Ohio, another step in its endeavor to 
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write another “success Story” in NSA 
SOLICITATION. 


While No. 16, STATE MEETING, 
may not be the youngest entry, do not 
overlook her power or importance; her 
past performance is being hailed 
throughout our entire District, from 
all eleven States. One interesting note, 
worthy of special mention, was the fact 
that, at the Ohio State Meeting, held 
in Cincinnati, eleven NSA members 
were in attendance from the deep 
South—one from LEXINGTON, Ken- 
tucky; three from COVINGTON, 
Kentucky; and seven from HUNT- 
INGTON, West Virginia. Further 
proof that there are no boundaries 
in NSA! 


VOLUNTEER, No. 17, always gives 
us a run for our money. We found 
CON BRIO CHAPTER busy typing 
over 400 original (and 200 follow-up) 
letters and envelopes for the Advance 
Gifts Committee of the Cancer Fund 
Drive, for the third year. The EVANS- 
VILLE, Indiana, CHAPTER has vol- 
unteered to again assist with the 
“young adult dances,” held each week 
at the Evansville Community Center, 
and boasts of 17 members having 
given some 288 hours of service. 


Never underestimate No. 18 con- 
tender—she will always finish “in the 
money.” Yes, WAYS & MEANS never 
fails to come through; and to prove it 
the LIBERTY BELLE’S report a recent 
$153 profit from a “Spring Game 
Night”; those MOUNDBUILDERS 
are busy barbecuing hams and gather- 
ing up rummage for a big sale; and the 
PHILADELPHIA CHAPTER reports 
success from its rummage sale. 


But, we understand it is No. 19 who 
is breaking all betting records. Who? 
You have guessed it—CONVEN- 





Kalamazoo Chapter, Kalamazoo, Michi- 
gan bowling team is shown above. Left 
to right are Hazel Hallen, Mary San- 
born, Mary Lenting, Ruth Vander Kolk, 
and Juanita Powell, Captain. 


TION! All of NSA, across the entire 
nation, is looking to its OWNERS, 
WASHINGTON, D. C., and _ its 
TRAINERS, the NATIONAL 
BOARD, and expecting big results, 
come July. There can be but one win- 
ner, but it takes the pulling of all 
entries to make it a “race to the finish.” 


Come on, NSA, let’s go! Let's all be 
there when it’s time for that starting 
cry, “THEY’RE OFF!” 





“Sorry, we don’t recognize any of the 
people pictured,” a recent letter stated 
calling your Editor's attention to the 
article in the May issue, “NSA Contri- 
butes to the Secretarial Profession.” 
The CONESTOGA CHAPTER te- 
ferred to the picture under member- 
ship teas and chapter installations. We 
wish to make the correction here. The 
group shown was the COPPER CITY 
CHAPTER of Rome, N. Y. Pictured 
were, standing, left to right: Eleanor 
Ellmers, Ella MacDonald and Ruth 
Grogan. Pouring was Ernestine Bogan, 
Chapter President. The Conestoga 
Chapter Membership Tea is pictured 
below. 
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Miss LAURIE MAE SANDERS 

1326 East Ninth Street 

Olympia, Washington 

In Iowa the TALL CORN CHAP- 
TER, Council Bluffs, is planning a 
“Texas Hoe Down” party. Sounds in- 
teresting! ROBERT LUCAS CHAP- 
TER, Iowa City, is growing, having 
gained four new members. Good! 
VICTORY CHAPTER, Waterloo, is 
proud of having pictorially made the 
front page of the society section in the 
Waterloo Courier. The picture showed 
NSA’ers working on the Registration 
Committee under Civil Defense. 


A group of EVERGREEN CHAP- 





Conestoga Chapter held a membership 
tea recently. L. to r., rear: Kathryn 
Rodgers, Ana Binkle, Arline Hoffman, 
Mabel Harsh; front: Jeannette Drucken- 
broad, Mary Ferger, Catherine Baltasser. 
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The secretaries of St. Paul Chapter, 
Minnesota honored their bosses recently 
at dinner. Above is pictured guests at 
the speakers table. Guest speaker for the 
evening was Viola Asselin (fifth from 
left) of Brown & Bigelow Company. 


TER members in Denver, Colorado, 
spent an enjoyable weekend recently 
at the Broadmoor. 


ST. PAUL, Minnesota, CHAPTER 
held its Seventh Annual Boss Night 
Dinner at the St. Paul Athletic Club 
with 77 bosses and secretaries in at- 
tendance. Highlights of the evening 
included selections from “South Paci- 
fic” and other favorites sung by Mr. 
Curtis Carlson, a member of the Civic 
Opera Association, a “Decade Resume” 
of the history of the St. Paul Chapter 
by Mrs. Mary Hall Helperin who in- 
stalled the chapter and who is now 
an Honorary Member, and a travel- 
talk by the guest speaker, Miss Viola 
Asselin, International Sales Manager 
of Brown & Bigelow. 


At the April meeting of GOPHER 
CHAPTER, Minneapolis, a CPS Cer- 
tificate was presented to Lorraine 
Wagner, the only girl from Minneapo- 
lis to take and pass the CPS examina- 
tion in 1951. The presentation was 
made by Miss Donaldson, Assistant 
Professor of the School of Business 
Administration of the University of 
Minnesota. 


On April 17 in the Arrowhead 


Room of Hotel Duluth, me-nbers of 
MINN-ARROW CHAPTER, Duluth, 
Minnesota, were models in a Style 
Show put on by Bud’s Store. The 
theme was “Creations in Cotton,” with 
sport clothes, day-time clothes, and 
formals featured. 


SIOUX CHAPTER, Sioux City, 
Iowa suspended regular chapter activi- 
ties in- April due to the flood disaster 
and worked on day and night shifts 
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Paul H. Toy, V. P. of Hollywood State 
Bank; Max Factor, Jr., of Max Factor & 
Co.; Mrs. Charlotte Morrice, chapter 
president; and Stan Freburg, television 
and recording artist helped to entertain 
at the Hollywood Chapter’s Boss Night. 


assisting the Disaster Committee and 
the American Red Cross. 


CASCADE CHAPTER, Salem, Ore- 
gon, recently had as special guests six 
members of the HEART OF THE 
VALLEY CHAPTER of Corvallis, 
Oregon. Guest speaker was Mr. Rob- 
ert Harris who recently moved to 
Salem from England. He spoke on his 
affiliations with the famed Scotland 
Yards. 


Members of ROGUE RIVER 
CHAPTER, Medford, Oregon, didn’t 
stand idly by when they heard about 
a family of seven that had lost home, 
clothing, and personal belongings in a 
fire. They went through rummage they 
had collected for a sale and donated 
articles of clothing for each member of 
the family. 


SOUTHWESTERN DISTRICT 
GLADYS V. BAUER 
1930 Arizona Avenue 
Santa Monica, Calif. 


Apologies to ANACACHO CHAP- 
TER of San Antonio, Texas for errone- 
ously giving credit to Houston for its 
excellent fund raising project of $1000 
and installation of 12 new members. 
Since then nine more new members 
have been procured. 


In notes from South of the Border, 
the ANACACHO CHAPTER also re- 
ports the presidents of the various 
business and professional womens 
clubs of the City Federation of Wom- 
ens Clubs, of which this chapter is an 
affiliated member, were guests at its 
regular dinner meeting in March. 





Guest speakers were Mrs. Edwin M. 
Brown, President of the City Federa- 
tion of Women’s Clubs and Mrs. Ed- 
ward Calhoun, also of that organiza- 
tion. 


The ANACACHO CHAPTER held 
its third annuai Executive Night din- 
ner on May 19 at the St. Anthony 
Hotel. The highlight of the evening 
was the awarding of two life time 
business coliege scholarships to the 
most outstanding and deserving stu- 
dents of the Protestant and Catholic 
Orphanages to attend Draughon’s 
Business College of San Antonio. 


Lucile Kelly and Willa McCash of 
TRINITY CHAPTER, Fort Worth, 
Texas, were guests at a dinner given 
by the Manager of I. B. M., at the 
Western Hills Hotel. The dinner was 
in honor of Mary Pajunas, who is the 
sister and competitor to Stella Pajunas, 
the world champion typist. 


Clairice Landers, President of the 
HOUSTON CHAPTER, Houston, 
Texas, participated in Career Day at 
the Houston University on March 6, 
speaking on “Career Opportunities in 
Secretarial Employment” in which 
were included NSA aims and prin- 
ciples. 


The HOUSTON CHAPTER pre- 
sented an honorary membership to Mr. 
Gay Carroll, Comptroller of Humble 
Oil & Refining Company, who has 
shown a great deal of interest in the 
Chapter in encouragement and having 
contributed to education in the secre- 
tarial field. Mr. Carroll is the boss of 
Gertrude Birkman. 


ICC Representative for the current 
year, Larniear Harris of SUN AND 
SAGE CHAPTER, El Paso, Texas, has 
been elected President of that chapter. 
SUN AND SAGE also report having 
grown by leaps and bounds in mem- 
bership. 


Lorene Polt, Secretary of the Year 
and a member of TOWER LIGHTS 
CHAPTER, Austin, Texas, was hon- 
ored by the Denver Branch of the 
Scott Investment Company with an 
air trip to Denver to meet the office 
family and see Denver. Lorene had 
the pleasure of visiting with Elizabeth 





Scott, talking over the National Con- 
vention and future plans for NSA 
nationally and locally. The Shreveport 
Branch of the Scott Investment Com- 
pany has extended a similar invitation 
to Mrs. Bolt. 


Secretaries of Independence, Mis- 
souri were entertained at a tea by the 
HARRY S. TRUMAN CHAPTER 
on April 19. 


For the worthy purpose of financing 
its delegate to the National Conven- 
tion, the ambitious members of the 
HEART OF AMERICA CHAPTER, 
Kansas City, Missouri, are having each 
member use her own dollar and multi- 
ply it as many times as possible 
through her own project. 


The WINTER GARDEN CHAP- 
TER, El Centro, California, knows the 
publicity value and the pride of 
achievement. For the sixth consecutive 
year they won a prize for entries in 
different float parades, the most recent 
being first prize in the Western Divi- 
sion of the Calvacade parade for their 
entry, “A Cowboy's Dream.” 


The Third Annual Business Confer- 
ence sponsored by the students of the 
day and evening divisions of Los 
Angeles City College invited Gladys 
Bauer of the SANTA MONICA 
CHAPTER to be their guest for the 
sessions and lunch on April 24. Prom- 








BOOKMASTER holds books for easy 
copying. Light metal holder saves typ- 
ing hours; prevents errors; hold law 
books, library books, land record books, 
accounting books—in fact, all kinds of 
books. Sturdily built. Collapsible for 
easy storage. Standard model as pic- 
tured above, $8.75, postage paid. Special 
model for extra large books, $11.75, 
postage paid. Ten-day free trial. Write 
for information today. 
BOOKMASTER COMPANY 
lst National Bank Bldg. 
Miami, Okla. 
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inent leaders in business and industry, 
as well as Board of Education members 
and other school officials, and alumni 
were speakers. Thelma Olsen, last 
year's winner of the LOS ANGELES 
CHAPTER “Dorothy Griffiths” Schol- 
arship award was Gladys’ charming 
hostess. 


On May 4 members from Burbank, 
San Bernardino, Riverside, Long Beach, 
Wilshire, Los Angeles and Santa Mon- 
ica Chapters attended a Fashion Show 
and Brunch held at the Altadena Town 
and Country Club. The affair was 
sponsored by the LOS ANGELES and 
PASADENA CHAPTERS with four 
girls from each chapter as models and 
Mrs. Florence Hopkins, PASADENA 
CHAPTER, commentator. Proceeds 
went to charity. 


WILL ROGERS CHAPTER, Tulsa, 
Oklahoma, celebrated its tenth anni- 
versary March 20. Irene Gadelman, 
charter member and past national and 
chapter president, gave a resume of the 
Chapter’s history. WILL ROGERS 
CHAPTER was the third NSA Chap- 
ter to be formed. Leone Orner, Head 
of Secretarial Administration of Tulsa 
University presented an_ intangible 
birthday gift to all members — the 
knowledge that Tulsa University work- 
ing with the WILL ROGERS CHAP- 
TER will offer special courses this fall 
in preparation for taking CPS exami- 
nations in 1953. 


WESTPORT CHAPTER, Kansas 
City Missouri, held its seventh annual 
Boss Night dinner on April 17 at the 
Hotel Muehlebach preceded by a cock- 
tail hour. President Leonette Briehan 
welcomed the secretaries, their bosses, 
and special guests who were Mayor 
William E. Kemp and his secretary; 
Gwenlyn Weaver, President of 
HEART OF AMERICA CHAPTER; 
and Jennie Burch, President of the 
HARRY S. TRUMAN CHAPTER. 
The “Strolling Troubadours” furnished 
music and Rev Mullins was guest 
speaker. All decorations followed the 
theme of the evening which was the 
“Top Hat.” 


Another Boss Night dinner took 
place in the Hollywood Roosevelt 
Hotel on April 16. HOLLYWOOD 
CHAPTER members entertained their 
bosses with Stan Freburg, well-known 
and talented television and recording 
artist of television as MC. The “Gay 
Nineties” was the theme for decor- 
ations and entertainment. 





Gregg Ann Chapter, Coffeyville, Kansas 
recently entertained the Bosses. Left to 
right: Mrs. Marie Powers, Julia Brewer, 
Katherine Starts, Mrs. Pearle Frey, Mary 
Ann Wright. Standing left to right: 
Clement Hall, Attorney; Bill Kistler, 
Kistler Oil Co.; G. H. Loshbough, Mis- 
souri Pacific Railroad; D. A. Willbern, 
First Federal Savings and Loan Associ- 
— Hubert Capps, Ludowici-Celadon 
oO 


There were 38 in attendance when 
the REDBUD CHAPTER of Okla- 
homa City, Oklahoma, held their An- 
nual Spring Breakfast. Mrs. W. E. 
Myers held an inspiring devotional 
program. Shella Sharp, SWP and Irene 
Gadelman, past national president 
from Tulsa, Oklahoma spoke briefly. 
Five guests from the WILL ROGERS 
CHAPTER, Tulsa, Oklahoma and five 
guests from the PONTOTOC CHAP- 
TER at Ada, Oklahoma, were present. 


In the fairly small mid-western town 
of Ada, Oklahoma, population, 16,000, 
the Valley View Hospital with 120 
beds and a medical staff of 27, has 
been assisted by the PONTOTOC 
CHAPTER. Its thirteen members set 
up typing units at civic club luncheons 
where people were segregated into in- 
dividual blood types, subject to call 
in cases of emergency. A Medical 
Record Librarian, who is a member of 
the Chapter, has been of inestimable 
value with her knowledge of blood 
genetics. When the Ada Walking 
Blood Bank was being depleted, the 
chapter members added the typing of 
nearby communities to the project. 


The BAKERSFIELD CHAPTER, 
Bakersfield, California, had as guest 
speaker for their regular dinner meet- 
ing on March 24, promising new 
author, May Mellinger Knowles who 
is also a secretary. Her topic was 
“Dreaming True.” Mrs. Knowles’ two 
best known novels, “Cloak of Laugh- 
ter,’ and “Splint Road” which were 
published by G. P. Putnam’s Sons, New 
York, have won critical approval and 
were book club selections. 
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th IT'S BETTER-THAN EVER! 


Soon, your “ait ding Man will offer you a new typewriter ribbon that will 
produce better work, easier work at lower cost...an entirely new typewriter ribbon 
for all manual and electric typewriters. 

Because you have learned that it pays to get his help we are sure you will be 
more happy than ever to see your Panama-Beaver Man about our new typewriter 
ribbon. We back him up with “the line that can’t be matched since 1896” ...our 
new typewriter ribbon is one more reason why he can make you look better in 
print with less effort at lower cost. 

The aims of our company are to make and sell only the finest quality typewriter 
carbon papers, inked ribbons, Unimasters and duplicating carbon papers. Your 
Panama-Beaver Man knows these products thoroughly and will often help to cut 
work and costs by using better supplies. 

If you haven’t met your Panama-Beaver Man, call our local office...become 
acquainted with your local Panama-Beaver Man, he can help you get more and 
better service from your machines and supplies with Panama-Beaver products. 
Ask him for your free Patented Racer Arm. 
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Col your Local PANAMA-BEAVER MAN.. Se serena 
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Here’s YOUR MAN 


ATLANTA, The Tidwell Company 
AURORA, Panama-Beaver, Inc. 
BALTIMORE, 

Coronet Carbon & Ribbon Co. 
BATON ROUGE, 

Kuhimann Office Supply 
BEAUMONT, Vondersmith Co. 
BIRMINGHAM, Kime Company 


BOSTON, 

Manifold Supplies Co. of Mass. 
BUFFALO, Century Carbon Co. 
CHATTANOOGA, Panama-Beaver, Inc. 
CHICAGO, Panama-Beaver, Inc. 
CINCINNATI, Panama-Beaver, Inc. 
CLEVELAND, Panama Carbon Co. 
COLUMBIA, S. C., 

A. Hines McWaters 
COLUMBUS, Panama Carbon Co. 
DALLAS, Panama Carbon Co. 
DAVENPORT, Panama Carbon Co. 
DENVER, Commercial Products 
DES MOINES, Panama Carbon Co. 
DETROIT, Panama Carbon Co. 

EL PASO, The Office Supply Shop 
EVANSVILLE, Panama-Beaver, Inc. 
FORT WAYNE, Panama-Beaver, Inc. 
FORT WORTH, Mayton & Roddy 


HARRISBURG 
Coronet Carbon & Ribbon Co. 


HOUSTON, 

Benson Carbon & Ribbon Co. 
HUNTINGTON, 

Huntington "Typewriter Co. 
INDIANAPOLIS, Panama-Beaver, Inc. 
JACKSON, Standard Stationers 
JACKSONVILLE, FLA., 

Panama Carbon Company 
KANSAS CITY, Panama-Beaver, Inc. 
KNOXVILLE, Panama-Beaver, Inc. 
LOS ANGELES, 

Wilson's Carbon Co., Ltd. 
LOUISVILLE, Panama-Beaver, Inc. 
MARQUETTE, 

Upper Peninsula Office Supply Co. 
MEMPHIS, Panama-Beaver, Inc. 
MIAMI, Panama Carbon Company 
MILWAUKEE, Panama-Beaver, Inc. 
MINNEAPOLIS, Panama Carbon Co. 
MOBILE, Office Supplies, Inc. 
MONTREAL, CANADA, Stencils Lid. 
NASHVILLE, Panama-Beaver, Inc. 
NEW ORLEANS, Panama-Beaver, Inc. 
NEW YORK, 

Mutual Ribbon & Carbon Co. 
NEWARK, 

Wm. H. Coleman Associates 
OKLAHOMA CITY, Branham's, Inc. 
OMAHA, Panama Carbon Company 
PATERSON, 

Wm. H. Coleman Associates 
PEORIA, Panama-Beaver, Inc. 
PHILADELPHIA, 

Carbon & Ribbon Service 
PITTSBURGH, Panama Carbon Co. 
PORTLAND, Simmons Carbon Co. 
RICHMOND, 

Cole, Harding & James, Inc. 
ROANOKE, Caldwell Sites Co. 
ROCKFORD, Panama-Beaver, Inc. 
ST. LOUIS, Panama-Beaver, Inc. 
ST. PAUL, Panama Carbon Co. 
SAN ANTONIO, Paul Anderson Co. 
SAN FRANCISCO, Panama Carbon Co. 
SOUTH BEND, Panama-Beaver, Inc. 
SPOKANE, Imperial Carbon Co. 
TAMPA, Stallings-Jenkins Co. 
TERRE HAUTE, Panama-Beaver, Inc. 
TULSA, Panama Carbon Company 


WASHINGTON, 
Coronet Carbon & Ribbon Co. 


WAUKEGAN, Panama-Beaver, Inc. 
WICHITA, Panama-Beaver, Inc. 
—s CANADA, 

* 2 Bradley & Co., Ltd. 


INKED RIBBONS FOR EVERY OFFICE MACHINE CARBON PAPER FOR EVERY OFFICE USE DUPLICATING SUPPLIES NEEDED IN EVERY OFFICE 


nting Ribbons Billing & Bookkeeping Machines Accounting Carbon Paper Payroll Carbon Paper 

Machine Ribbons Multilith Ribbons Billing Carbon Paper Pencil Carbon Paper 
»ssograph Ribbons Portable Typewriter Correspondence Carbon Printers’ Carbon Paper Mimeograph Unistencils 
Ribbons Paper Register Rolls—All machines Mimeograph Stencil Inks 
All widths, all windings Canmetion Fluid Music Masters 


P. B. Master Backing Sheet Duplicating Carbon Paper 

Patented Racer Arms Unimasters for all liquid, 
spirit or chemical machines 

g Ribbons Ebony Unimaster 

ser Ribbons Teletype Ribbons 

Typewriter Ribbons Lustra Hand Cleaner 


Legal Carbon Paper 


c Typewriter 


ALL SIZES + ALL COLORS + ALL INKINGS + ALL LENGTHS + ODD SIZES 
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